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How to Enroll in the Monthly Payment Plan 
 
 
 

Log on to the Student Portal at portal.msmc.edu 
using your MSMC Username and Password. 

 
 
 
 
 
 
 

Select Student Accounts (black ribbon at the top of the page) and click on Enroll in the Monthly Payment Plan. 
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Select View Payment Plan Options from your Overview page. 

An overview of the current payment plan will appear. You may scroll through this pop-out to preview the details. 
Select Enroll in plan to continue. 
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Review the terms and conditions, then select Continue. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

The first step in enrolling is to pay the one-time MPP enrollment fee of $30.00. Submit payment using a credit card 
(AMEX, Visa, Discover, or MasterCard) or bank account. Then enter your name, billing address, credit card/bank 
information, and click Continue. The enrollment fee is a separate process from enrolling in Auto Pay. 

 
Please note that the Payment Processing service will add a service charge of 2.85% (fee increase from 2.75% to 2.85% 
effective as of 7.5.23) to all student account payments using a debit or credit card. You may avoid this charge by making 
your payment using your bank account.   
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Review your payment information for accuracy. Then select Continue to accept the terms and conditions and complete 
your payment of the MPP enrollment fee by selecting Pay $30. 

You are now enrolled in the Monthly Payment Plan! Now that your enrollment is complete, you may set up Auto Pay or go 
to your account overview. 

 

 
 
 
 

MOUNT SAINT MARY COLLEGE • STUDENT FINANCIAL SERVICES 
 

Last Updated 6/2023 

5 



 
 
 

You will have the option to set up Auto Pay if you do not want to do it now, but decide to turn it on later. 
 

If declining the automatic payment option, the student/authorized user must manually submit payment by 
the 20th of each month to avoid a late fee. 

 

Upon enabling auto pay, you will receive a payment schedule. If you selected a credit or debit card as your payment 
method, your service charge will also be indicated on your auto pay schedule. 
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With your Monthly Payment Plan successfully setup, you can easily check the status of your account. The Overview will 
display your balance, confirm is Auto Pay is active, and let you make payments. 

 

Important Information 
 

 MSMC’s Monthly Payment Plan is available each fall and spring term. Students and guardians who prefer to make 
installment payments must re-enroll each term to participate. 

 Payment of the $30 registration fee confirms enrollment in the current MPP Plan only. To activate automatic 
payments, please refer to the steps noted above. 

 We do not recommend enrolling in automatic payments until your billing statement has been finalized and all 
accepted financial aid is applied. 
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