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NAME:  __________________________________ DATE: _______________________ 

 
 Work in Progress (1) Developing (2) Proficient (3) High Quality (4) 

Writer’s Purpose/Meaning/Voice Writing has no clear leading 
sentence; writing does not 
address the topic; the topic is 
unclear; there is little to no 
focus. 
 

The leading sentence does 
not introduce the topic; the 
topic is unclear within each 
paragraph and/or loses 
focus.  
 

The leading sentence 
introduces topic and 
included in each paragraph; 
there is a topic addressed in 
each paragraph; the writing 
maintains focus. 
 

The leading sentence 
introduces topic in an 
original or creative 
manner, i.e. poses a 
question, in each 
paragraph. 
 
 

Writer’s Audience  Writing does not address 
audience and uses informal or 
unclear language.  

Writing inconsistently 
addresses audience (shifting 
pronouns); at times 
informal (slang) language is 
used. 

Writing addresses audience 
using a consistent pronoun 
and clear language. 

Writing communicates 
the message in a 
sequential order; 
writing expresses 
emotion. 

Writer’s Detail/Vocabulary The gist statement is 
supported by citing 1 detail; 
there is no evidence of 
domain specific vocabulary, 
quotations, facts, and/or 
definitions; word choice is 
simple, limited, and 
repetitive; there is no use of 
descriptive language 
(adjectives and adverbs). 
 

The gist statement is 
supported by citing 2 
details, using domain 
specific vocabulary, 
quotations, facts, and/or 
definitions; there is use of 
descriptive language (2-3 
adjectives and adverbs) 

The gist statement is 
supported by citing 3 
details, using domain 
specific vocabulary when 
appropriate; writing 
includes quotations, facts, 
and or definitions; there is 
use of descriptive language 
(4-5 adjectives and 
adverbs). 
 

The gist statement is 
supported by citing 4 
or more details, using 
of domain specific 
vocabulary, quotations, 
facts, and/or 
definitions; there is 
original or creative use 
of descriptive language 
(6 or more adjectives 
and adverbs). 
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Writer’s Structure/Organization Only 1-2 paragraphs are 
written; introduction, body, 
and/or conclusion are 
consistently missing in each 
paragraph; no transition 
words are used; no key points 
are stated. 

Each paragraph includes 3 
or fewer sentences; 
introduction, body, and 
conclusion are 
inconsistently included in 
each paragraph; 1 or fewer 
transition words are used in 
each paragraph; 1-2 key 
points are stated. 

Each paragraph includes 4-5 
sentences with details; 
introduction, body, and 
conclusion are included in 
each paragraph; 1-2 
transition words are used in 
each paragraph (although, 
for example, however); key 
points are stated. 

There are 3 or more 
paragraphs; each 
paragraph includes 7 
sentences with details; 
complex sentences are 
used as well as 
multiple (more than 3) 
transition words; key 
points are summarized 
in the concluding 
paragraph. 

Writer’s Conventions/ 
Mechanics/Grammar 

There are 5 or more errors in 
mechanics, including spelling, 
capitalization, and 
punctuation and grammar 
errors; writing does not 
maintain verb-tense 
agreements. 

There are 3-4 spelling or 
punctuation errors and 
grammar errors with 
inconsistent verb-tense 
agreements. 

There are 1-2 spelling or 
punctuation errors and 
grammar errors though the 
writing maintains 
verb-tense agreements.  
 

No errors in spelling, 
grammar (use of 
pronouns, verb-tense 
agreements), or 
punctuation errors.  

Self-Evaluation including 
Proofreading/Editing 
 

4 or more errors indicate 
lack of use of proofreading 
strategies; first draft 
submitted as final copy  

Fewer than 3 corrections 
were made from original 
draft to final copy; several 
errors remain  

All but two errors in 
mechanics, including 
punctuation or 
capitalization were 
corrected; 
3 changes noted in 
vocabulary or language 
usage 
 

Any errors in spelling, 
punctuation, including 
use of colons & 
semi-colons) or 
capitalization 
corrected; 4 or more 
revisions noted in 
vocabulary and 
sentence structure 
that enhanced writing 
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